CAC CONG VIEC CAN LAM POI VOI KE TOAN THUE TRONG MQT NAM TAI
CHINH
Dbi voi cac ban ké toan méi vao nghé chic rat ban khodn vé cac cong viéc can phai lam nhu
thé nao dé tranh bi phat ndp cham hay anh huéng dén tinh hinh SXKD ctia DN minh. Vi vay
Cong ty CP DV va Dai ly thué Vinatax xin giri &én cac ban noi dung cong viéc dé cac ban co
thé tham khao nhé:
1. Cong viéc dau nim:

- Cham nhat 13 ngay 30/1 cac ban phai nop tién Lé phi mon bai ciia nim d6 cho DN minh
nhé. Cac ban luu y nghién ctu miac ndop L& phi mon bai cho DN minh tai Nghi dinh
153/2016/ND-CP ngay 04/10/2016. Truong hop trong nam néu DN mé thém chi nhanh, cira
hang hay Dia diém kinh doanh cta minh thi nhé 1ap to khai va ndp thué cham nhét 1a ngay
thir 30 ké tir ngay ghi trén gidy DPKKD bd sung thém CN, CH, ....( Néu CN/CH/Pia diém
KD/ VPGD cung tinh TP thi ndp To khai va tién thué tai try s chinh DN con néu khac tinh
TP thi ndp tai co quan quan 1y don vi truc thudc cua DN)

- Nop to khai thué GTGT, TNCN thang 12 nam true chdm nhat ngay 20/1

- Nop to khai thué GTGT, TNCN quy 4 nam trude cham nhét 1 ngay 30/1

- Nop Béo cao tinh hinh sir dung héa don quy IV nam truée cham nhat 13 ngay 30/1

- Nop Béo céo tai chinh ; Quyét toan thué TNDN; Quyét toan thué TNCN nim trudc
cham nhat 1a ngay 30/3
2. Cong viéc hang ngay:

- Tap hop, kiém tra héa don déu vao; viét hoa don dau ra va hach toan vao so sach ké toan
hozc phan mém ké toan sau d6 luu trit cac Hoa don, ching tir ké toan (CTKT).

- Khi nhan héa don du vao cac ban nén kiém tra vé tinh hop 1y, hop 1¢ cia Hoa don, hoa don
khong rach, nhau nat, hong,... Héa don mua hang hoa, dich vu khong phai 1a cac héa don
ctia cac DN b6 kinh doanh hay hoa don bat hop phap (Céc ban vao trang Web: gdt.gov.vn dé
tra cru tinh trang hoat dong ciia DN minh mua hang va trang: tracuuhoadon.gdt.gov.vn dé tra
ctru hdéa don mua hang xem héa don dé da dugc Thong bao phat hanh hay chua? Héa don dé
c6 nam trong danh muc hoéa don hét gid tri sir dung hay khong?....)

- Trude khi viét hoa don dau ra dé tranh sai sot cac ban nén kiém tra lai thong tin nguoi mua

hang trén trang cua Tong cuc thué; ki€m tra s6 luong; don gia .....



- Khi phat sinh mua TSCD céac ban cin cir vao Thong tu 45/2013/TT-BTC va TT s6
147/2016/TT- BTC d¢ phan loai va trich khau hao theo quy dinh.
- Dé tré thanh 1 ké toan thué gidi va chuyén nghiép ban can hiéu rd va nim virng nhimg
chinh sach thué moi nhat hién hanh dé tranh 1am sai. Gay that thoat cho doanh nghiép. Cac
ban c6 thé vao trang cua Tong cuc thué: gdr.gov.wn hodc trang web cia ching toi
thuevinatax.com.Tai day chung t6i luén cip nhat cac chinh sach thué, ké toan va cac chinh
sach lién quan dén cong vigc ké toan, dén cong vi¢c kinh doanh cua céc ban nhu vé Béo
hiém; Hai Quan; Thuong mai; Pau tu; Xay dung; ....Ngoai ra con c6 cac bai viét va cac ciu
hoi dap dé giai dap cac thic mic cia cac ban trong qua trinh 1am ké toan
3. Cong viéc hang thang:
- Pbi v6i nhitng DN ké khai thué GTGT theo thang: Cham nhat 1a ngay 20 cta thang sau ké
toan phai ké khai va gtri To khai thué GTGT théng trudc;
- Lap to khai thué TNCN theo thang (trong trudng hop c6 phat sinh sé thué phai ndp cua
thang dau tién trong nam 1én hon 50 triéu dong);
- Céc ban can kiém tra xem héa don dau ra con bao nhiéu sé dé c6 ké hoach dit in héa don va
Thong bao phat hanh hoa don trudce khi sir dung 5 ngay.
4. Cong viéc hang quy:
- B6i v6i nhitng DN ké khai thué GTGT theo quy: Cham nhat 14 ngay 30 cta quy sau ké toan
phai ké khai va giri To khai thué GTGT quy trudc;
-Lap vandp to khai thué TNCN theo quy chdm nhat ngay 30 cia quy sau;
- Lap va ndp Béo céo tinh hinh sir dung hoa don Quy chim nhit ngay 30 cua quy sau;
- Nop tién thué TNDN tam tinh cta 4 quy cham nhat 1 ngay 30/1; 30/4; 30/7; 30/10;
- Béi voi nhitng DN méi thanh 1ap cac ban dimg quén nop T khai thué GTGT theo quy bat
dau tr quy ma DN thanh 14p tré di ké ca co phat sinh sb thué phai nop hay sé thué dugc khau
trur hay khong.
5. Cac cong viéc can lam cudi nim:
Cubi nam vao thang 12 c6 rt nhiéu cong viéc ké toan can phai luu ¥ nhu:

- Kiém tra doanh thu nam néu duéi 1 ty thi phai nop Mau s6 06/GTGT dé ding ky tu

nguyén ap dung phuong phap khau trir cho nim sau chdm nhat 1 ngay 20/12;
- Trong nim néu c6 sy thay doi vé von diéu 18 lam thay d6i murc 16 phi mon bai phai nop

ctia nam tiép theo thi phai ndp To khai 18 phi mon bai cta nim tiép theo cham nhit vao



ngay 31/12 ctia nim c6 su thay ddi ¢6 (Vi du: Nam 2017 DN diéu chinh Vén diéu 18 tir
8ty 1én 16 ty thi cham nhat 1a ngay 31/12/2017 DN phai nop TK 1¢ phi mon bai nim
2018 cho CQT);

Ra soat hoa don ching tir & chuan bi 1ap va ndp Bao cdo TC; QT thué TNDN; QT
thué TNCN.

6. Cong viéc cin 1am khi méi thanh 1ap Doanh nghiép:

Khi nhan dugc gidy dang ky kinh doanh cac ban can lam cac budc sau:

Tim nha cung cap dé ky hop dong ké khai va nop thué qua mang;

M¢ tai khoan ngan hang va lam thua tuc ndp thué dién tu;

Lap va ndp to khai 1é phi mon bai qua mang cham nhét 1a ngay thir 30 ké tir ngay dang
ky kinh doanh ghi trén gidy chimg nhan PKKD;

Nop 18 phi mén bai bang ndp thué dién tir;

Lap mau s6 06/GTGT dang ky tu nguyén ap dung phuong phap khau trir gtri 16én co
quan thué cham nhat 1a ciing thoi han ndp to khai thué GTGT quy dau tién; Sau 5 ngay
Co quan thué s& giri DN Thong bao chip thudn sau dé cac ban 1ap Phu luc 3.14 (ban
hanh kem theo TT39/2014/TT-BTC) gui 1én CQT dé xin duoc dit in héa don GTGT;
Co quan thué s& xudng try s& ctia DN kiém tra va sau 5 ngay s& c6 thong bao chip
thuan duogc sir dung hoa don dat in; Cac ban cung cép ban thong bao d6 cho Nha in va
tién hanh 1ap hop dong dit in hoa don; Khi in xong héa don cac ban nhan hoa don day
da va tién hanh hily ban kém; Thanh 1y hgp dong dit in va Thong bao phat hanh hoa
don (qua mang) 5 ngay trudc khi stir dung.

Lap to khai thué GTGT cua quy dau tién (Mau s6 01/GTGT)

Lap Bao céo tinh hinh str dung héa don tir ky gui thong bao phat hanh hoa don tro di.
Pbi voi nhimg DN khéng ndp MS 06/GTGT thi sir dung hoa don ban hang mua ctia co
quan thué va nop to khai thué GTGT theo MS 04/GTGT



7. Tai khoan ngan hang
Khi m& tai khoan ngan hang cac ban phai thong bao véi S6 KHDT theo mau sau:

CONG TY CO PHANDICH VU  CONG HOA XA HQI CHU NGHIA VIET NAM
VA PAI LY THUE VINATAX Péc lip- Tu do- Hanh phiic

S6: 0/2016/TB — VINATAX

Ha Noi, ngay 15 thang 12 nam 2016

_ THONG BAO
Thay doi ngi dung ding ky doanh nghiép

Kinh gwri: - Phong dang ky kinh doanh.
- Sé Keé hoach va Dau tw Ha Noi

Tén doanh nghiép: CONG TY CO PHAN DICH VU VA PAI LY THUE VINATAX
M3 sb doanh nghiép: 0107642874

1. Doanh nghiép dang ky thay d6i noi dung Gidy ching nhan ding ky doanh nghiép
nhu sau (Pdnh dau X vao ndi dung thay doi):

Noi dung diing ky thay doi Panh diu

- Tén doanh nghiép

- Pia chi tru so chinh
- Thanh vién cong ty TNHH, thanh vién hop danh cong ty hop danh

- Von diéu 1€ cua cong ty, ty 1€ von gop

2. Doanh nghiép thong bao thay d6i noi dung dang ky doanh nghiép nhu sau (Pdnh
ddu X vao néi dung thay doi)

Noi dung thong bao thay doi Panh dau

- Nganh, nghé kinh doanh

- Vén déu tu cta chi doanh nghiép tu nhan

- Nguoi dai dién theo iy quyén cia cong ty trach nhiém hitu han
mot thanh vién ¢6 chu s¢ hitu 1a to chirc

- Nguoi dai dién theo uy quyén cua c6 dong 1a to chirc nude ngoai
clia cong ty cd phan

- Thong tin c6 dong sang lap cong ty cd phan




- Théng tin c6 dong 13 nha dau tu nude ngoai

- Théng tin vé nguoi quan 1y doanh nghiép

- Thong tin ding ky thué X

X | Pé nghi Phong Ping ky kinh doanh cép Gidy xac nhan thay doi ndi dung ding ky
doanh nghiép cho doanh nghiép d6i v6i cac thong tin thay d6i néu trén. (Pdnh ddu X vio 6
vudng néu doanh nghiép c6 nhu cau dwoc cap Gidy xdc nhdn thay déi ndi dung ding ky
doanh nghiép).

THONG BAO THAY POI THONG TIN PANG KY THUE

STT Céc chi tiéu thong tin dang ky thué

1 | Tai khoan ngin hang:

Chu tai khoan: CONG TY CO PHAN DICH VU VA PAI LY THUE
VINATAX

S6 tai khoan: 27910000337134
Tén ngan hang: Ngan hang TMCP Dau tu va phat trién Viét Nam (BIDV)
— Chi nhanh Pai La

Doanh nghiép cam két hoan toan chiu trach nhiém truéc phap ludt vé tinh hop phap,
chinh xéc va trung thuc cua ndi dung Thong bao nay.

Céc gidy to giri kém: DPAI DIEN THEO PHAP LUAT CUA DOANH NGHIEP
- Gidy gi6i thiéu Giam déc
(Ky, dong dau)

8. Lao dong va BHXH:

Néu DN ky hop déng véi nguoi lao dong co thoi han tir 3 thang tré 1én s€ thudce dbi tuong
tham gia BHXH, BHYT, BHTN : ké toan 1én co quan BHXH quéan dé¢ 1am hé so tham gia
dong bao hiém cho nguoi lao dong trong cong ty



